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Repository Deposit Guide
February 2014

Step 1

Create a User Accounté Of AO1Ay3a 2y GKS W/ NBFGS ! 002dzy i Q
Repository, and following the promptl you already hava User Accounplease proceedo

Step 2

Please notehat you will only be able to create a User Account using an email address
containing your institutional domain.

Step2
Checko seeif your item fitsthe selection criterigor upload onto theRepositoryseeAppendix
1 ¢ Repository Selection Criteria)

Step 3
To protect the integrity of your workt must be uploaded onto the Repository in Piofmat.

Step 4

Log in using youusername and passwortf you forget your password it can be reset under the
login tab. If you forget your username, contact the Resed®emnvicesOfficer for help-
rso@divinity.edu.au

/I ftAO01 2y WbS¢g LOGSYQ Gloo

Step 6 onwardsvill help you verk through the pages denoted by the flow chart at the top of
the Repositoryscreen2 ¥ & 2 dzNJ . Wis iEportdntitchwi@thathe white stars on a
yellow backgroundndicatecompulsory fieldrequiredfor i KS | y AEESIINdEeaAin & Q &


mailto:rso@divinity.edu.au

( 1
{1 2 )

Research forAustralia(ERAjsubmissionsCther information may be uséul to people accessing
your item online sgleasetake the time to fill inall fields

Step 6
Item Type- Select the appropriatétem Type

Step 7

Uploadc Uploadyouritem. Screershots taken from a repository avkstation show how to do

this inAppendix2 ¢ Uploading Your Document onto the Repositdityeselectionyou make

herefor the Wisible tdfield should be consistent with theelectione 2 dz Y 1S 0 GKS W/
{ 01 (dza Q ekt fagdrof tReylepdsk BocesBetailD

Step8
Details¢ Enter details in the field®ll fields marked with a white star on a yellow background
must be completed

Step 9
Classificatiorg each itembeing uploaded must be given three separate classifications:

1 FOR (Fields of Research 2008)

1 SEO (SociBconomic Objectivez008

1 TOA (Type of Activity)
These are the standard classification schedules of the ANZSRC (Australian and New Zealand
StandardResearch Classification), as determined by thstralian Bureau of Statisticsge
Appendix3 ¢ Sekcting FOR SEGnd TOA foryour item on pagey).

Important: classifications shouldelate to the item being uploaded, and not to the
NBaSINOKSNRa SELISNIA&SOD

Stepl0

Read through the Copyright Agreement the Deposit pgeand click othe W5 S1LJ12 aA 0 LGSY
b 2 ¢ Q Thislwil gengour itemto Repository staff atlniversity of Divinitywho will review

the item beforepublishingit live onto the Repositorysee Appendix¥ ¢ Copyright)

Help- If you need further assistance, please email your quemngd@divinity.edu.au
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Appendix1 ¢ Repository Selection Criteria

(MKA&a AYTF2NXYEFGA2Y FLILISEFNAER | & tafostheWonepdgSadi A2y t
the Repository)

Key Principles
1. The reseech must be associated with University of Divinitg journal Pacificg, or its
Research Institutes.
2. ForPacificaarticles, only the dzii K 2 N & T Acghlbé uplyaded.dBEue e LJ0
current copyright agreement A G K (G KS 2 2 dzNjpublish@rproofslded f A & K S NI
published version can be stored on the repository.
3. All items must be either:
a. Scholarly work published, accepted or submitted for publication in a refereed
journal or conference proceedings, or as a book or book cha@er
b. Material depositedwith the permissiorof the UDDirector of Research.

Eligibleitems:

1. Book chapters

2. Books/monographs

3. Conference papers

4. Data sets

5. "Enduring" teaching material of a substantial nature that forms an independent work of

scholarly value (e.g., unpublished case study)
Formal public lectures

Literary works, art works, or musical compositions
Published articles

Research reports

0. Higher degree by researchdses

BN

Items not eligible:

1. Forwards Conclusionsind Opinios are not eligible to be uploaded onto the Repository.
2. Itemsyou have edited, but not written or produced, are ineligitdebe uploaded onto

the Repositoryunder your name
3. If youhave an unpublishedork to be uploadednto the Repository which requires

approval from theUDDirector of Researcglyou must forwarda copy ofemaiked or
written confirmationfrom the relevant party to theJDResearcl8ervice©Officer at the
following addressso@divinity.edu.au Unpublished work cannot be acceptadgthout
suchevidence

Help- If you need further assistance, pleasailyour queryto rso@divinity.edu.au
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Appendix2 ¢ UploadingYour Documentonto the Repository

Step 1(screen shots and correspondiirgstructions are taken from a Repositoryovkstation)
Oonil KS W! L) 2 RQ Ui i@&Scsyouddoduddnt oltheN®@pater, 8 SBdrive or CD
drive as indicatecbelowin red:

it item: Published Articles #727 - Melbourne Coll

http://repository.med.edu.au/cgi/users/home?screen=EPrint:Editeteprintid=72

X % WindowsLive Bing D -~  WhatsNew Profile  Mail Photos Calendar MSN  Share Sign in
||| x @D |CL - W <[] €N+ g YouTube [EJ Facebook ~ Games ~ Celebrity ~ #%, Options ~
i Favorites © 3% [ Suggested Sites ~ 2] Web Slice Gallery ~
\ Edit iterm: Published Articles #727 - Melbourne C... |_‘ o~ ~ ) @m v Page~ Safetyr Toolsw i@+

(‘H)nun
t‘g‘e O

MCD Home
Logged in as Cate Headey | Manage deposits | Profile | Saved searches | Review | Admin | Logout I:IM

Edit item: Published Articles #727

“ou are both a depositor and an editor of this item. This is a depositor screen.

Type —+[UEEEE] —+ Details — Classification = Deposit

Save for Later

i

To upload a document to this repository, click the Browse button below to select
the file and the Upload button ta upload it to the archive. Your file will appear below
and you will need to enter some details about your item. You may then add
additional files ta the document (such as images for HTML files) or upload mare
files to create additional documents.

You may wish to use the SHERPA RoMEO or OAKList tool to verify publisher
policies before depositing.

MOTE: Item should be in PDF format_ If this poses any difficulties, please contact
the Research Repository Officer at rrofficer@mecd. edu.au .

File Zip File tar gz File From URL

P
New document: Upload

Save for Later

€D Internet | Protected Mode: On 5 - W100% -

Step 2

Locate your document on the computer anijhlightit. Qick ¥ h LJ&s/ilicatedelowin red:
I il 22

Choose o Uploag
- | | » Libraries » Documents » Public Documents » L4 Search Public Documents pel
Organize « Mew folder + [ @
3¢ Favorites = Do_cuments library Arange by: Folder =
] Desktop Public Documents
% Downloads MName Date modified Type Size )
=l Recent Places
. microsoft 21/10/2010 3:29 PM  File folder
=5 Libraries = T Item for the Repository 14/01/2011 11:28 ...  Adobe Acrobat D... 703 KB
@ Documents
| My Documents
.. Public Docume
J’ Music
(5] Pictures Lo
B videos
]
. Computer
£, Windows7_05 (C
e Lexar ()
\. Book Chaoters ™
File name: Item for the Repository v T w1 v]
’ Open N Cancel ]
T~ /




Step3

The pathway to your item on the Repository computer will rappearA Yy G KS Wb Sg 5 2 Odz
field of the Repositorydpload page® / £ A O1 W! LJX 2+ RQ { 2tcandakelaOK A G 0
few minutes toattach.

Step4
2 KSYy G(GKS AGSY A& dzLJ 21 RSRX Of A O] idcatedKkS RNZR LJ
below in green

=

S

F;

x Googhe Search < i~ - @ e B~ A Check - ) Transtate »  Actofil ~
W Favostes W B Sogoemted Seer v @ Wik Shoe Sollery v

B ot terre Publshed Arcies #735 - Meourne C 5B -5 v Pagev Suletyv Teokv @

Logged in a3 Cate Headwy | Manage deposds | Profie | Soved searches | Beview | Admen | Logast
Edit item: Published Articles #736
Yo ave both 3 degoador #nd an edicr of thes 2em. This i3 3 Seposdor screen

Type — [IEREE] + Detads -+ Cuassiicanon — Depost

To upload a document to this repostory, chick the Browse Button Sefow 10 sefect the Sle and the Upload tution
3 upiond £ 03 the axchae. Your e will 3ppair Below and you will Need 10 enter Some detads aboct your dem
You may then add addtonal Sles 1o the document (such a3 images for HTML Sles) or upload mare Ses to
Creato 38300nal documents.

You may wish to use the SHERPA RoMED or QAXL 131 tool to verfy publisher poicies before deposting

NOTE: Rem shouid be in PDF format ¥ this poses any diiculies, please contact the Research Repostory
Oficer & roficee@od edi ae

File ZpFia tar gz Fie From URL

ew docament Sowe. SN

I Hude optons (5
ir I

Qo ee

i

License:  Regsteced users only
{Reposiory staff coly
Embargo expiry date:  Year Morth  Unspeced w| Day 7 (v

@ Intermet | Protected Mode On

It is important to select the correct opticinom this field agt will determine the acesdbility of
your item to the public.

The University of Divinity encourages open access to all research items, and assumes that in
most cases, items in the repository will be freely available without restriction.

However, there are occasionally copyright, commersitiadlonfidence, and/or ciiurally
sensitive reasons why restrictions on access may be appropriate.



If your item has been puished, you may need to determine itepyrightstatus [he selection
@2dz YIS G GKAA adl3S aKz2dz R 0SS O2yaia
{GFddzaQ FASER 2y (KS ySEG LI3AS 2F GKS R
the copyright status of your item. Alsee Appendi¥ ¢ Copyright).

[fl
S

Description olVisible tooptions:
Anyone:
If your item has been published aydu have permission fromypour publisher for your

LJ

4 pa
4

Yy
2aidl

Qx C

AGSY G2 0S OASHSR. t A¥GSY KAIKEAIKEG Wl yezySQ

Registered Users only:
Someéimes apublisherwill grant permission for your item to be viewdy stafffrom
within your institution only, in which casselectWw S 3 A & (i S NB Fhis ppéich NA&
enablesacademic stafof the University of Divinityand repository staff onlyo view

these items
Reposibry staff only:
You may choose to seleittis option if:
1. Your publisher has not granted permissitor youritem to be sentlive
2. Youhave published a boosr other itemand do not wish to adversely affect sales, or
3. Youritem contairs sensitive materiajou do not wish to be widely available

Thisoption enablesstaff at University of Divinity taseyour itemfor ERAequirements It will
be available for a short time® auditors, duringvhichtime it will not be availableto the public.
If you have any concerns about thig,any other copyright or access isspiase contacthe
UDResearch ServiceSfficer via emailrso@divinity.edu.au

2 A0K Fff GKNBS etadatazmboot fol8r wirkvidl be dviildbl2 46 ghéblicY

Embargo expiry date
Some publishers place an embargn a piece of worlafter whichtime they grant
permission for the item to be publically accessildlater the embargo expiry date inigh
field whereapplicable

Please note thathe accesdility of you item can be changed at any tingend your requedb
the Research ServiceSfficerviarso@divinity.edu.au

2V 8


mailto:rso@divinity.edu.au
mailto:rso@divinity.edu.au

Appendix3 ¢ How to select FORSECand TOA for your kem

NOTEclassificationsefer to the rgsearch item being uploaded. They do not refer to the
NBEaSIkNOKSNRa SELISNIA&AS 2N aLISOAFftAdGe®

Fields of Research (FOR)

Most FOR codes fasniversityof Divinity researchers will bieundin:
1. Division21 (History and Archaeology)

2. Division22 (Phliosophy and Religious Studies)

However, someresearchers may be working:in

3. Division13 (Education)

4, Division16 (Studies in Human Society)

5. Divsion20 (Langage, Communication and Culture)

Each researcher should nominate up to 3 FORs.

ly idKS é()NJSS)f aK2i 0S8Sft2¢ GKS dmbDikigion 22s (i 2
indicated in blue;

[ T Edit item: Published Aracles #736 - Melboume College of DRty Research Repository & Windowe ITiimet Explorer T —— %= e =[] ® |
'@‘\J w | B hitp://repository.med.edu.au/cgi/users/ome?screen=EPrint:Edit&ieprintid=T36 &stage=Ffor03 - &[4 ] x | [0 Googie P |
Google E| 2 search ~ < [ - ffp- | @ Share- B~ | Ap Check ~ ) Translate - & AutoFill = _ %~ . Signln -

¢ Favorites 5% E] Suggested Sites + @] Web Slice Gallery

[E] Edit item: Published Articles #736 - Melbourne C... fit ~ B -~ O & - Pagev Sofety~ Took~ @~ 7

Please select at least one main Fields of Research (FOR2008) Category, and optionally up to two other
FOR2008 categories you think are appropriate for your submission, from the list below. Then click "Add’.

K Fields of Research

Search for FOR08:

01 Mathematical Sciences
02 Physical Sciences
03 Chemical Sciences
04 Earth Sciences
05 Environmental Sciences L
06 Biological Sciences
07 Agricultural and Veterinary Sciences
08 Information and Computing Sciences
09 Engineering
10 Technology
11 Medical and Health Sciences
12 Built Environment and Design
13 Education
14 Economics
15 Commerce, Management, Tourism and Services
16 Studies in Human Society
17 Psychology and Cognitive Sciences
18 Law and Legal Studies
19 Studies in Creative Arts and Writing
E3 20 Language, Communication and Culture
21 History and Archaeology
Philosophy and Religious Studies
E3 2201 Applied Ethics
l( 2202 History and Philosophy of Specific Fields
E£3 2203 Philosophy
ﬂ P04 Religion and Religious Studies
[24] 220401 Christian Studies (incl. Biblical Studies and Church History)
220402 Comparative Religious Studies
220403 Islamic Studies
220404 Jewish Studies
(559220405 Religion and Society
[34] 220406 Studies in Eastemn Religious Traditions
22!!4!!? Studies in Religious Traditions (excl. Eastemn, Jewish, Christian and Islamic
Traditions)
22!!493 Religion and Religious Studies not elsewhere classified
3 2299 Other Philosophy and Religious Studies

m

€D Internet | Protected Mode: On A v ®10% -

asSt Sod



SocieEconomic Objective (SEO)
Most SEO codes fauniversityof Divinity researchers will be found in:

1. DivisionC95 (Cultural Understandingubsection Religion and Ethiasr
2. DivisionE97 (Expanding Knowledge)
as indicated in red:

@ Edit item: Published Articles 728 - Melbourne College of Divinity Research

- Internet (=]

@ http://repositary.med.edu.au/cgi/users/home?screen=EPrint:Edit&eprintid=728 &stage=for03 ~| B[] x Bing o~
> &% Windows Live  Live Search n - What's New  Profile  Mail Photos Calendar MSN  Share ‘ - v (v oA | Sign in
x @ [~ ﬁ (%] CNN = [ YouTube [EJ Facebook = [T) Games v [0 Celebrity ~ (8| Amazon v (&9 Word of the Day + #, Options ~
¢ Favorites 54 @] Suggested Sites g Web Slice Gallery

it em: Published Aricles #728 - Melboume C... ||

o - ~ [ @& ~ Page~ Safety~ Tools~ @~
FreaseSeeCr O oeCTT O ITOTTT CTTe TS T DeTow T CICR <0 =
The ANZSRC SEO classification allows R&D activity in Australia and New Zealand to be categorised according

to the intended purpose or outcome of the research rather than the processes or techniques used in order to
achieve this objective. The purpose categories include processes. products, health, education and other social
I and environmental aspects in Australia and New Zealand that R&D activity aims to improve.

K Socio-Economic Objective

Search for SEO08: Search
A Defence
B Economic Development

@ Society

92 Health
& 93 Education and Training
94 Law, Politics and Community Senices
95 Cultural Understanding
9501 Arts and Leisure
\/ 9502 Communication
9503 Heritage
504 Religion and Ethics
950401 Bioethics
950402 Business Ethics
950403 Environmental Ethics
950404 Religion and Society
950405 Religious Structures and Ritual
950406 Religious Traditions (excl. Structures and Rituals)
950407 Social Ethics
950408 Technalogical Ethics
950409 Workplace and Organisational Ethics
950499 Religion and Ethics not elsewhere classified
9505 Understanding Past Societies
9599 Other Cultural Understanding
D Environment
E Expanding Knowlsdae

m

@ Internet | Protected Mode: On 5 v ®100% -
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